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This SOW has been defined to leverage DSI's experience, while optimizing the use of resources, thereby
maximizing cost efficiencies on behalf of Client.
Based on our current understanding of the complexity and scope of this effort and the expected involvement of
the DSI team resources, the current estimated Fixed Price for this engagement is shown in the Investment
table. This estimated cost breakdown is as follows:

Pricing is based on...

Solutions - Subscription
SmartGov Public Portal
SmartGov User License
SmartGov Connector Parcel
SmartGov Connector BlueBeam
Subscription Term:

12 months

3 months included at no additional cost

Subtotal: $11,312.25

Implementation & Services
Portal Configuration
Fees Configuration (Pages)
Onsite Training 2 day Package
Project Management
Parcel Connector Configuration
Department Types / General Configuration
Digital Mark-up Tool Connector Configuration
Subtotal: $23,280.00

Total Initial Investment

$34,592.25 USD

Pricing for the First Renewal Term is estimated at: $15,083
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The above level of effort and associated pricing is based on the SMARTGOV package selected by Town of
Thompson's Station and is subject to change based on defined client requirements that may be discovered
during project delivery. Any identified project scope or requirements changes will be addressed via DSI Change
Control Authorization ("CCA") process.
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Introduction
Dude Solutions, Inc. ("DSI") is pleased to submit this Statement of Work ("SOW") to Town of Thompson's Station
for SmartGov Professional Services. SmartGov streamlines permitting, planning/zoning, Inspections, code
enforcement, and business licensing, providing efficiency for your jurisdiction and enhanced customer service
for your citizens. The package Town of Thompson's Station has chosen for implementation of SmartGov will be
implemented using proven processes and methodologies managed by an experienced project manager
dedicated to delivering a successful project.
DSI looks forward to the opportunity to deliver these services and the ever-lasting development of a strong
business partnership.

Definitions
In addition to the terms defined elsewhere in this SOW, the following terms have the following meanings:
"Change Control Authorization" or "CCA" means any request by the client to modify the scope of work,
schedule, or costs will require preparation of a Change Control Authorization ("CCA" or "change order") form
detailing the work to be performed, as well as the associated costs and schedule impact. Additional work will be
performed only after both parties have duly executed the CCA. Scope of work changes will impact the project
schedule which will be updated to reflect such changes upon CCA approval.
"Closing Phase" means the phase that represents the completion of a project where all metrics are finalized,
all deliverables are complete and accepted by client, and all remaining billing/invoicing takes place prior to
project closure and acceptance.
"Deliverable Acceptance Form" means the form that is a standard PMO form used for client to agree to
accept a deliverable as complete and final.
"Escort" means the client provided resource/person to take Dude Solutions, Inc. ("DSI") resources around client
facilities and provide access to restricted areas agreeable between client and DSI as needed.
"Executing Phase" means the phase of the project where deliverables are developed and completed.
"Fixed Price/Fixed Fee/Fixed Price Project" means the project pricing includes all services, tasks, and
expenses associated with the client project.
"Monitoring and Controlling Phase" means the phase for measuring project progression and performance
and ensuring that everything happening aligns with the project management plan.
"Onsite Services Completion" means onsite services have been completed and when necessary, the
Deliverable Acceptance form will be used to document the completion of deliverables provided during the
onsite services visit.
"Orientation Call" or "Project Kick-Off Call" means the call/meeting which begins the project and proper
expectations are set between DSI and the client.
"Output Documents" standard or custom documents generated from SmartGov "e.g. permits, Certificates of
Occupancy, violation letters, business licenses, receipts"
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"Orientation Call Completion" means the Orientation Call or Project Kick-Off Call has been completed and the
project has begun and proper expectations have been set between DSI and the client.
"Professional Services or Services" means professional, technical, consulting and/or other services.
"Project Completion" means the project completion occurs when all deliverables of the project have been
completed and accepted by the client via the Project Completion Acceptance Form.
"Project Completion Acceptance Form" means the form that is a standard PMO form used for client to agree
to accept a project as complete and final.
"Project Management Methodology" means the manner and process used to deliver services projects.
"Project Management Office" or "PMO" means the office that provides the oversight and standardized
processes to consistently deliver projects in a concise, consistent, and standardized manner. The PMO manages
and maintains the processes and standard templates utilized to manage DSI projects.
"SmartGov Modules" means the Permitting Module (permits for all departments), the code Enforcement
Module, the Business Licensing Module, and the Recurring Inspection module.
"Software Component Configuration" means the components within the software have been configured per
client specifications.
"Statement of Work Acceptance" means the signing and accepting of the terms of the Statement of Work
document by client.
"Support Engagement" means the point in the project where implementation services end and product
support begins.
"System Configuration Completion" means the configuration items within the software have been configured
per client specifications.
"System Level Configuration Items" standard configurable items that are applied across departments and
case templates.
"Training Completion" means the onsite or virtual training has been completed and when necessary, the
Deliverable Acceptance form will be used to document the completion of deliverables provided for completion
of the onsite or virtual training services.
"User Acceptance Testing – UAT" means that after the system is configured the client will have an opportunity
to perform user level testing based on client developed test scripts. DSI will correct issues as documented and
presented during this process.
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Project Scope and Approach
Implementation Process Overview
In order to successfully implement the SmartGov application, DSI will work with Town of Thompson's Station to
understand requirements necessary to configure and set up the SmartGov application to streamline processes
related to permitting, planning/zoning, inspections, code enforcement and business licensing for your
jurisdiction and citizens. Once the Town of Thompson's Station has reviewed, and approved these
requirements and processes, DSI will configure and setup the application to support the Town of Thompson's
Station's unique business rules.
Following the configuration and modeling work, DSI will train the Town of Thompson's Station's team using its
jurisdiction-specific configuration. After training, DSI will work with Town of Thompson's Station to test the
work performed and provide the necessary updates to successfully implement the solution. The system will
then be ready to go live in production. If the Town of Thompson's Station purchases "Go-Live Support"
packages, DSI will provide support for the period of time defined in the statement of work.

Customer Implementation Engagement Sessions ("CIES")
Client project team representatives and DSI project team representatives will dedicate time to meet in person
or via teleconference to maintain communication and conduct coordination of project activities and tasks.
Deliverables
Dude Solutions will provide the following task deliverables:
•
•
•
•

Project Management Meeting Schedule
Data Migration and Technical Design Meeting Schedule
Configuration Meeting Schedule
Meeting notes or recordings for all scheduled meetings

The client will provide the following resources or task deliverables:
•
•
•
•

A complete project team roster, including email addresses, phone numbers, and roles / titles
Necessary communication / information to allow all project schedules to be finalized
Timely response to task-related emails or phone calls to enable on-time completion of all assignments
A minimum of 24-hour notice if all minimum required members for any scheduled meeting cannot
attend the meeting. This will allow the meeting coordinator sufficient time to cancel or re-schedule the
meeting as necessary

Assumptions and Constraints
• Initial proposed meeting plans from DSI will reflect the minimum recommended frequency, duration,
participants (by job title or role), topics, and action items to address the full SOW
• Final meeting plan will be approved by the client key sponsor(s)
• Coordination and integration of the PM meeting, data migration, technical design meeting, and
configuration meeting will align with the scope of the project, client organizational structure, and
assigned resources
• The Client will provide dedicated knowledgeable technical resource available for questions
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• The Client will provide a dedicated knowledgeable resource for mapping analysis
• The Client will provide read only access and screen shots for various permits/case types to provide
context to DSI data migration specialists
• The Client will provide resources for validation throughout the process
• Client will provide side-by-side data entry for 2 weeks prior to go-live
• Response time for questions is one business day
• DSI may require up to 3 backups of data for each database throughout the process

Planning, Initial Set Up & System Level Configuration
Configuration begins with planning and analysis necessary to establish the overall configuration approach.
After planning, and once the approach is documented and agreed to, DSI will set up the SmartGov
environments to support implementation. DSI implementation specialists begin configuration with system level
items or items that apply generally across all departments and types of configuration items.
Setup of environments to support SmartGov implementation and configuration of core items in each SmartGov
module that are specific to Town of Thompson's Station 's requirements. These core items are defined/
configured at the client level [i.e. these are configurable items that will be standard or shared across all
departments and configuration types].
Deliverables
Dude Solutions will provide the following task deliverables:
• A Configuration Plan document that includes:
• Identified current and future state business processes to be supported by the final product via
the configuration work effort
• Recommended approach to configuration that supports the identified business processes and
activities
• Configuration details for all permit, inspection, license, and code enforcement types to be
configured in SmartGov. All templates required for creating the configuration types will be
created in SmartGov based on requirements gathered in meetings with the client
• SmartGov Environments to support the implementation process including:
• Configuration (Dude Solution access only for configuration)
• Validation (client has access for testing, can be refreshed with configuration copy upon request)
• Training
• Weekly configuration status reports (in PDF format) generated from the client specific configuration
instance of SmartGov. These reports serve as the primary source to demonstrate core configuration
elements, status, and needs
• Jurisdiction configuration, per Configuration Plan, to include as needed:
• Parcel and/or address information management
• Contact information management
• Contractor license information management
• Receipt/transaction information management
• Inspection scheduling information management
• Configurable screen display settings
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• User configuration per Configuration Plan, to include as needed:
• Individual User Rights
• Available Departments
• Available Distribution Groups
• Available Inspection Qualifications
• Available Security Groups
• Job configuration per Configuration Plan, to include as needed:
• Default list of available queued jobs
• Queued job parameters
• Administrative & shared configuration rules per Configuration Plan, to include as needed:
• Administrative processing rules where available in the configurable Jurisdiction Values list
• Standard status options for cases, submittal items, workflow steps, step actions, inspection types,
inspection actions, accounts, and intervals
• Standard expiration rules
• Standard online processing rules [for the portal]
• Standard reports available across all case types
Assumptions and Constraints
• The Configuration Plan will be based on information delivered to, or collected by, the DSI
Implementation Specialist within a specified time frame established at the project kick-off
• During the development of the Configuration Plan, the client provides representatives for all
work units with work activity to be supported by the final delivered product
• Client will provide access to the appropriate leaders and/or subject matter experts to ensure meaningful
engagement at all required meetings and to ensure on-time completion of assigned action items
• Client will provide access/links to any public, or private, web sites or operating systems, if needed, to
gather complete business requirements
• The Configuration Plan can meet client requirements and can be fully executed within existing product
design in all modules
• The Configuration instance will be solely owned by the DSI Implementation team and serves as the
primary source for the final delivered product design
• The Validation instance will be sole source used by the client to complete all assigned configuration UAT
tasks
• The Training instance will be used solely by members of the client project team to assist in
understanding SmartGov functionality. It will contain default data sets and serves as a temporary "sand
box" for assigned users.
• The client will designate one person on their project team to serve as the final decision-maker for all
system level configuration elements. These are configured settings that are shared across SmartGov
modules, and/or are settings common to all departments / divisions / users
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• When configuration tasks, or related work effort, requires information to be submitted to the DSI
Implementation team in a specific file format or within specified parameters, the client is able to comply
with these stated requirements
• Note: If the client cannot provide information in the DSI standard format, the assigned Project
Manager will determine if a formal Change Request or additional contracted SOW is needed to
provide assistance in developing or converting the information into the desired format

Module Case / Department Types
SmartGov implementation activities include the set up of case templates in one or more of these modules:
Permitting, Licensing, Code Enforcement and Recurring Inspections. These case templates must be used to
create records in SmartGov in each module. Your DSI Implementation Specialist will provide specific
information about the minimum required elements to be configured for the case templates in each module;
these required case template elements do vary by module.
Deliverables
Dude Solutions will provide the following task deliverables:
• Case template baseline elements, per the Configuration Plan, to include as needed:
• Case record reference information
• Template specific expiration, renewal or interval rules
• Template specific default submittal list
• Template specific details (custom attributes) that are required for any of the following:
application intake, workflow step completion, inspection completion, fee calculation, or
mandatory regulatory reporting
• Template specific default workflow steps for Admin, Review, and Final work lists
• Template specific default inspection list
• Template specific list screens such as Bonds, Fixtures, Valuations, Violations, Citations, Lien, or
Items
• Once baseline case template configuration is completed, any expanded configuration beyond baseline
must be discussed during Configuration Meetings with the Implementation Specialist and approved by
the assigned PM. Expanded configuration elements, if approved, may include
• Non-essential custom attributes
• Work step dependencies and due dates
• Step actions and Inspection actions
• Default Parent-Child case linkages
• Workflow cycling feature
• Template specific tab appearance
• Standard note types and note codes
• Standard condition types and conditions
• Standard code references
• Template specific report links
The client will provide the following resources or task deliverables:
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• Specific lists of all types of applications, forms, or other documents that describe all services to be
supported by SmartGov at the time of project "Go Live"
• This list should be inclusive of all in-scope departments
• This list should conform to requested formatting and scope instructions, as communicated by
DSI
• A PDF or Word version of all customer-facing documents (forms, letters, cards, etc.) expected to be
generated by SmartGov
• A publicly accessible URL, or electronic copies of reference information, that provide all pertinent state,
county or local regulatory information that are known to impact business operations to be supported by
SmartGov
• A fully approved version of the template validation workbook
• Approval via email or other written correspondence of any other identified forms, as requested by the
Implementation Specialist
Assumptions and Constraints
• The scoped number of department templates for this SOW are 17 types. If the number of department
types identified during the configuration work effort exceed the number of types scoped for this SOW,
the additional types may be introduced into the scope of the project via the DSI CCA process once
signed and approved by the DSI Project Manager and the client Project Manager.
• Case template configuration will be completed within existing product design in each module.
• DSI will configure each application or request type in the SmartGov module that best supports the
associated workflow. The primary goal of configuration of case templates is to optimize SmartGov
capability
• Note: This assumption means that recommended case template configuration may or may not
align with current internal customer naming convention or legacy system design
• The total number of case templates to be configured across all modules will be stated in the
Configuration Plan. This total may vary from the initial sales order, where applicable, if approved by the
DSI Project Manager
• A complete list of case templates to be configured across all modules will be approved by the client key
sponsor, or their delegate, no later than the third Configuration Meeting
• Baseline configuration for case templates identified in the Configuration Plan will be completed before
any expanded template configuration work will be done
• Baseline configuration for case templates listed in the Configuration Plan will support the end-to-end
work steps that correspond to each default SmartGov Process State in the applicable module.
• If case templates or department types are identified during the configuration work effort, that are not
documented in the original Configuration Plan or exceed the number of types scoped for this SOW, the
additional templates or types may be introduced into the scope of the project via the DSI CCA process
once signed and approved by the DSI Project Manager and the client Project Manager.
• Super Admin training will include how to maintain or update case templates

Financial Setup and Fees Pages
Configuration of GL Accounts and Fee Codes as needed to support financial transactions for any business
activity to be supported by SmartGov.
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Deliverables
Dude Solutions will provide the following task deliverables:
•
•
•
•

A weekly Fee List Report that reflects all configured active fees and their associated GL Accounts
Configuration of permitting module fee codes necessary to support all configured case templates
Configuration of Licensing module fee codes necessary to support all configured case templates
Configuration of Code Enforcement module fee codes necessary to support all configured case
templates
• Configuration of Recurring Inspection module fee codes necessary to support all configured case
templates
• Configuration of other fee codes required to support routine transaction activity including NSF ("NonSufficient Funds") fees, administrative fees, fines, regulated surcharges, convenience fees, and the like
• Configuration of fast track fees, deferred fees, and tax exempt fees within current product design.
• Configuration of the timing during the workflow process that each fee will be assessed and may have
payment applied against the fee within current product design
• Configuration elements as needed to support online [ SmartGov portal] payments
• Setup and definition of Fees Pages
The client will provide the following resources or task deliverables:
•
•
•
•

A copy of all current fee schedules for all in-scope departments and business functions
A current list of GL Accounts
The last two monthly or quarterly relative financial reports
A copy of any other operating document that contains pertinent information regarding any assessed
charges, surcharges, potential fines, etc
• Contact information for one or more subject matter experts in the appropriate finance
departments. This is to facilitate efficient information gathering from both operating and finance
departments / divisions
Assumptions and Constraints
• All fee codes will be configured within existing product design
• A GL Account list approved / authorized by the client's finance department is provided to the DSI
Implementation Specialist. This GL Account list will be limited to accounts associated to fee codes to be
configured in SmartGov
• GL Accounts and Fee Codes will be configured with product design parameters
• All configured fee codes will be derived from documented fee schedules or comparable client
documentation provided to the DSI Implementation Specialist. Updated fee schedules or related
documents that are provided after the initial versions may be incorporated into the final configuration if
there is no adverse impact on the project schedule
• Fee codes will be configured to optimize SmartGov capability, and therefore may not be identical to
legacy system fees
• Determination of the specific fee codes to be defaulted within each module case template will be
determined by the designated client project team member
• Validation of case templates will include validation of fee code functionality
• User security rights will address fee code management within current product capability
• Super Admin training will include instructions for maintenance of GL Accounts and configured fee codes
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Portal Configuration Setup
Configuration of required elements to enable in-scope functionality associated with the SmartGov online portal,
as stated in the Configuration Plan.
Deliverables
Dude Solutions will provide the following task deliverables:
• A Portal Validation site to demonstrate and test Portal configuration
• Information regarding Portal set up options
• A Portal set up workbook template
The client will provide the following resources or task deliverables:
• A fully completed and approved Portal Set up workbook
• Any written content to be visible in portal that is not configurable
• Resources to test Portal configuration
Assumptions and Constraints
• The client will be responsible for taking steps to integrate the SmartGov portal into existing online sites
• Online payments will not be enabled without also purchasing the Merchant Services connector
• The client will be able to determine the level of online integration with their business processes, within
existing product design
• Portal configuration will occur along with configuration of module case templates.
• Validation tasks will include distinct tasks to approve Portal set up
• Portal user security will be defined using existing product functionality
• Super Admin training will include information about options for the client to maintain / update portal
configuration

Parcel Connector Setup
The parcel connector is an optional feature that is used to keep the parcel repository in SmartGov up to
date. Parcel data that is typically maintained in a county assessor's system is used as the primary reference for
modules in the SmartGov application. Parcel profile information, such as Parcel Number, Site Addresses,
Current Owner, Legal Description, Section, Township, Range, Quarter, Subdivision, Block, Lot, and
Neighborhood, is accommodated in standard data fields. Additional attribute data may also be stored in our
custom detail area. Additionally, if the associated latitude and longitude data is available, those coordinates can
be added to the parcel record to allow users to geographically locate information on the map.
Deliverables
Dude Solutions will provide the following task deliverables:
• A tested, working parcel connector along with a list of unresolvable errors to be addressed
Assumptions and Constraints
• Parcel Connector required fields supplied
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Digital Markup Tool Setup
Configuration to support electronic plan review utilizing Bluebeam Prime Studio.
Deliverables
• Enable the Bluebeam connector
• Configure selected permit types to allow electronic plan review
• Configure specified submittal requirements for the electronic plan review process
• Instruction on the configuration and use of the Bluebeam integration
Assumptions and Constraints
• Electronic plan review is only available in the Permitting module
• Only .PDF files are eligible for electronic plan review
• Training in the use of Bluebeam software will not be included
• Client is responsible for any 3rd party licenses to be acquired for the connector

Standard Reports (70 Reports Included)
DSI will provide the client reports (reports and output documents) that includes 70 standard reports. Normal
modifications to these reports to entail updating client specific information and logos not related to data
output.
• Custom Reports: SmartGov comes with 70 standard reports and output documents. Using tools in
SmartGov, client staff can add the client's logo and modify header and footer information.
Deliverables
• 70 standard reports
Assumption and Constraints
• Modification to standard reports will be related to Client branding and logos

Post Go-Live Support
DSI will provide the client with "Post Go-Live Support" which includes additional training, configuration support,
reporting assistance, transaction based support, and work with the client on basic production related issues or
questions for utilizing the system.
Deliverables
Provide production related post go-live support for 30 days after go-live date.
Assumptions and Constraints
• System configuration and all implementation tasks have been completed and client is using the
SmartGov system in production
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User Acceptance Testing "UAT"
DSI will work with the client to conduct User Acceptance Testing ("UAT") upon the completion of configuration
and development tasks to confirm SmartGov functionality using the client's UAT Test scripts, developed by the
client. The client will execute their test scripts and communicate the results of the test scenario as either pass
or fail. DSI will review the UAT test log for issues and will assign these issues to the appropriate resource for
resolution. DSI will have up to ten (10) days to correct any functional item that fails a test, or provide a mutually
acceptable written explanation of when the failed item will be corrected. In the event a bug is identified, the bug
issue will be assigned to the DSI Engineering Team for assessment. DSI Engineering will then provide an
estimated time frame for resolution. The client has the right to conduct additional UAT Testing for items within
project scope.

Deliverables
DSI will provide the following task deliverables
• SmartGov Validation environment ready for system User Acceptance Testing
• Review any discrepancies found by the client during UAT Testing
• Correct any functional item that fails a test within 10 days, or provide a mutually acceptable written
explanation of when DSI will correct the failed item
• Identified software bugs will be addressed by DSI Engineering for assessment. DSI Engineering will then
provide an estimated time frame for resolution
• Provide tools for documenting UAT test scripts in the UAT testing Plan and issue tracking log as needed,
client may use their own UAT Testing Plan document if available
The client will provide the following resources or task deliverables
• Create a User Acceptance Test Plan with scenario based test scripts to include end-to-end system and
client business process functionality, system workflow, system configuration, data migration, interfaces,
reports, etc
• Execute UAT Testing Plan
• Track and document test results
• Written acceptance of System User Acceptance Testing complete via the DSI Deliverable Acceptance
Form

Assumptions and Constraints
•
•
•
•

The client will develop a UAT Test Plan
The client will provide resources for User Acceptance Testing throughout the process
The client will track and document test results in a mutually agreed format
DSI will provide resources to address discrepancies

Upon successful completion of UAT Testing, Client will sign a DSI Deliverable Acceptance form, provided by the
DSI Project Manager, to document their acceptance of UAT Testing and acknowledgement that UAT Testing has
been completed successfully
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Project Management / Engagement Management
The Project Manager's primary goal is to deliver the project within defined constraints through planning,
scheduling, and controlling those activities required to achieve the project's objectives and meet customer
expectations. The Project Manager strives to deliver on schedule, within budget, within scope, and at the
desired performance level.
DSI assigns a professional Project Manager and/or a professional Engagement Manager for every consulting
engagement. DSI's Project Management Office ("PMO") and Project Management Methodology provides Project
Managers with a formal framework that is used in initiating, planning, managing (executing, monitoring, and
controlling), and closing DSI's customer projects. DSI's Project Manager will have the primary responsibility for
coordinating all activities for this SOW including scheduling resources, confirming project activities and that all
project deliverable and defined activities are executed within the scope of this SOW. DSI's Project Manager will
serve as the single point of contact for the project related to this SOW.
DSI's Project Management Methodology provides a defined set of phases and deliverables per Project
Management Institute Best Practices which include a series of planning phase activities, including initial
alignment meetings to prepare for the kickoff meeting to enable all project participants to understand the
project scope, project plan, and objectives. The project kickoff meeting will allow all participants to be
introduced, review and understand the delivery methodology, define team roles and responsibilities, review the
communications and risk management plans, review documentation templates, review the SOW and project
schedule. The Executing phase allows DSI Project Managers to direct and manage project progress through task
execution, distribute project related information per the Communications plan, Quality Assurance per the SOW
guidelines, project team development and coaching, and checkpoint meetings to review project progress during
each work week, and weekly status meetings. The Monitoring and Controlling phase provides the DSI PM with
the toolset to manage the triple constraint triangle of scope, cost, and schedule through integrated change
control, quality assurance, deliverable validation, risk monitoring and control, performance monitoring to plan
and schedule, and initiating corrective action measures. In the Closing phase, the Project Manager will verify
product and deliverable acceptance, perform final financial audits, lessons learned, project archive delivery and
updates, and formal project completion acceptance from the customer.
Project Management activities include:
•
•
•
•
•
•
•
•
•
•
•
•

Project planning and kickoff meetings
Project schedule developed per SOW tasks, deliverables, and resource assignments
Status reporting and status meeting
Continuously communicating, planning, and scheduling updates
Schedule and budget monitoring, and scope management
Risk Management planning to continuously identify, analyze, and mitigate risks
Action Item and decision tracking, as well as resolving and escalating issues
Quality Control
Change control management
DSI project resource management
Work product completion and deliverable acceptance management
Project Completion Acceptance execution

Project Timeline
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DSI anticipates commencing this project on a mutually agreeable start date upon receipt of an executed
SOW acceptance page ("Acceptance") found at the conclusion of this document. Within two weeks of the
Orientation Call, the DSI Project Manager will schedule a mutually agreeable date and time for the project kickoff meeting. As a deliverable of the kick-off meeting, the DSI Project Manager will develop a project schedule to
be shared with the clients' project manager for review and agreement. As a deliverable of the kick-off meeting,
the DSI Project Manager will develop a project schedule to be shared with the clients' project manager for
review and agreement.
The following generic process will be followed for the implementation of this project. Below is a depiction of the
generic process the DSI Project Manager/Engagement Manager will follow for the implementation, DSI reserves
the right to modify this process to reflect the scope of this project.

Professional Services Invoicing / Billing
Invoicing Terms
DSI will generate project invoices when the above product codes are completed for the value of the product
code as shown in the Investment table.

Travel Expenses
Travel expenses are inclusive in Dude Solutions pricing for your project.
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DSI understands there are extenuating circumstances that require a change in scheduling. DSI will make every
attempt to accommodate cancellation/rescheduling requests on an as-needed basis. Rescheduling requests will
be subject to resource availability and every attempt will be made to meet requested timeframes and timelines,
however, no guarantee can be made for requested dates or times. Client accepts that DSI will reschedule based
upon our resources' next availability that meets the project duration requirement to complete the scope of
work.

Cancellation Policy
Cancellation and Rescheduling requests will be managed per the below policy:
Cancellation/Rescheduling Fees: In the event that the Client requests to reschedule their onsite work date(s),
Client must reschedule 14 days in advance of the scheduled onsite work. Any requests for rescheduling onsite
work within the 14-day window prior to the scheduled onsite date, will require the Client to reimburse DSI the
full cost of any Cancellation Fees and Re-booking Fees incurred.
Definitions:
• Cancellation Fees: Any actual fees incurred by DSI from its travel providers which are the result of the
Client canceling work for scheduled date(s) which are not immediately rescheduled, including, but not
limited to fees charged for airfare, train, rental car, and hotel.
• Re-booking Fees: Any change fees associated with changing travel arrangements to accommodate a
rescheduled date requested by Client including, but not limited to, any difference in reasonable travel
costs (airfare increase, hotel increase, rental car increase) incurred when re-booking for requested
dates.
• Force Majeure: Client will not be held liable for Cancellation or Re-booking Fees incurred by DSI as a
result of an act of God, such as an earthquake, hurricane, tornado, flooding, winter super storm, winter
weather that shuts down a facility, or other natural disaster, or in the case of war, action of foreign
enemies, terrorist activities, labor dispute or strike, government sanction, blockage, embargo, or failure
of electrical service within a facility's power grid.

DSI Project Team Roles and Responsibilities
The roles listed below comprise the DSI team supporting this project. The team brings a wealth of experience
and knowledge that will provide you with the highest caliber of expertise, thought leadership, and project
management. Due to the size and scope of the project, one person may play multiple roles, to be determined by DSI
as appropriate.
• Senior Technical Consultant: The Senior Technical Consultant ("STC") will develop and deploy the
solution and ensure that it meets the business requirements for the project. The STC's goal is to deliver
a responsive system that complies with the functional specification. The STC defines, designs, and
implements the features or products that meet the client's functional expectations.
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• Implementation Specialist: The Implementation Consultants ("IS") primary role is to provide project
implementation support by setting up a client's account, performing system configuration as defined in
the scope of the project, creating/modifying templates as defined in the scope of the project, and
creating or modifying standard or custom reports as defined in the scope of the project or requirements
discovered during requirements gathering sessions.
• Project Manager / Engagement Manager: The Project Manager's ("Project Manager" or "PM") /
Engagement Manager's ("Engagement Manager" or "EM") primary role is to deliver the project within the
project's defined constraints through planning, scheduling, monitoring progress, controlling scope, and
managing client expectations. The PM/EM manages the process to release the correct product on
schedule and within budget.

Project Assumptions and Constraints
DSI has made the following general assumptions in this SOW to derive the estimated cost for this project. It is
the responsibility of Town of Thompson's Station to validate these assumptions and responsibilities before
signing the Acceptance. Deviations from these assumptions may impact DSI's ability to successfully complete
the project and will be addressed via a CCA process, as appropriate. Any changes in scope, schedule, or costs
will be documented via the CCA process, whether there is a cost impact or not. Zero dollar CCA's will be used as
mutual agreement documentation for scope and schedule changes.

Project Assumptions
• Client business stakeholders must be available for onsite visits and working phone conversations.
• DSI resources will be onsite as planned and scheduled.
• Prerequisite data gathering, related to an orientation call or requirements gathering session onsite,
must be completed prior to scheduled onsite or orientation call date in order to maximize onsite
consulting time and resource productivity.
• DSI is not responsible for delays caused by missing data or other configuration information that is
required to be available prior to the onsite visit. Having the requested data and configuration
information available prior to the onsite visit may minimize delays so progress can be made quickly.
• Regarding requested enhancements or new feature development, the request will be fully documented
and delivered to the DSI software engineering team for review for product inclusion, definition,
development, prioritization, and sprint release development and confirmation.

General, Administrative, and Cost
• DSI must be in receipt of this SOW, signed by an authorized Client representative, prior to initiation of
services including orientation calls or onsite visits.
• As applicable, designated deliverables must be approved in writing using the DSI Deliverable Acceptance
form.
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• Upon satisfactory completion of project, Client must provide project sign-off using the DSI Project
Completion Acceptance form.
• DSI is not responsible for delays caused by Client, its contractors, or any third party vendors or third
party service providers.
• All project documentation will be prepared in DSI standard format in Microsoft Word, Excel, PowerPoint,
Project, Visio, and/or PDF.
• This document could include technical inaccuracies and/or typographical errors.
• Any request by Town of Thompson's Station to modify the scope of work, schedule, or costs will require
preparation of a CCA form detailing the work to be performed, as well as the associated costs. Additional
work will be performed only after both parties have duly executed the CCA. Scope of work changes will
impact the project schedule which will be updated to reflect such changes upon CCA approval.
• All on-site work will be conducted at Client's physical location. As required, appropriate Client personnel
will be made available either at that location or via alternate means (e.g., conference call) for in-person
meetings, tours, and ad-hoc meetings with appropriate personnel for additional fact finding, data
gathering, and reiteration demos.

Client's Support
• Client will provide the needed input, resources, and documentation to support the tasks contained
herein.
• Client will assign a project manager/leader to coordinate activities, reviews, and the collection of
information in support of this project and to act as a point of contact.
• Client team members will be identified and be part of the decision-making process as it relates to
changes in process, applications, technology, etc.
• Client will provide assistance in the development of functional requirements and will confirm those
requirements meet the project's overall business objective.
• Client business and technical staff must be available for team workshops, requirements gathering, data
gathering, and/or consulting sessions.
• Client will be responsible for scheduling and coordinating all meetings and interviews involving other
teams, departments, jurisdictions, management teams, or other necessary resources required for the
success of this project.
• Client will provide access to resources in a manner consistent with the proposed schedule and provide
suitable designees in the absence of required resources.
• Client will provide adequate working facilities (i.e., desk, computer, telephone, contractor identification,
access badge, parking pass, etc.) for DSI to perform any portion of this project that must be conducted
at Client's facility and access to all applicable software, databases, tools, and systems at their facilities.
• Client will ensure that the consultant(s) are granted access to the facilities and/or systems required to
conduct the necessary work defined in this SOW.
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• Client will provide a knowledgeable Escort for data gathering, requirements gathering, tours, and access
to restricted personnel as necessary.
• A minimum of 24-hour notice if all minimum required members for any scheduled meeting cannot
attend the meeting. This will allow the meeting coordinator sufficient time to cancel or re-schedule the
meeting.
• Advance notice if there is to be any additional incurred travel expenses above and beyond the contract.
DSI will confirm approval of all travel dates and expenses in email from the appropriate project sponsors
prior to being on site.

Client Engagement Responsibilities
The below table demonstrates the anticipated client engagement responsibilities and level of effort
involvement to ensure the success of the project.

Role

Time
(% FTE)

Responsibilities
• Serve as primary Person of Contact
• Work with Dude PM to plan and schedule client

resources
• Manage the scope of the paid services in SOW
• Coordinate Client staff assignments
• Manage Client activities to meet schedule
Implementation Project Lead

30-40%

commitments
• Mitigate all implementation risks
• Define requirement/layouts of reports

purchased
• Identify requirements for any connectors

purchased
• Sign-off on completion of all implementation

services delivered
• Attend Implementation/configuration meetings
• Define and provide input into configuration
Subject Matter Experts (Multiple)

40-60%

• Attend User Acceptance and validation Training
• Validate data and configuration
• Develop UAT Test Scripts
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• Manage infrastructure changes to support

SmartGov
• Provide the data to be migrated from systems
IT Lead

5-10%

• Mitigate any technical issues
• Coordinate technical assignments required to

implement
• SMARTConnectors, including GIS and parcel data
• Validate all data migrated
• Comprehend the data in the prior system and
Data Validator / UAT Testing

20-30%

how it translates to Community Development
• Verify the data that was validated
• Participate in UAT Testing, execute test scripts and
provide feedback

• Manage SmartGov Configuration
• Create user accounts
• Handle user access/privileges
• Reset passwords
System Administrator

10-15%

• Supervise organization information changes
• Regulate system values
• Customize attributes
• Generate ad hoc reports
• Support internal usage of SmartGov
• Manage data within SmartGov, specifically:
• Accreditations
• Task lists

Training Coordinator

10%

• Training Tracks
• Assessments
• Training Items
• Training Location (conference room, off-site,

etc.)

User

Case-by-Case

• Participate in SmartGov training
• Participate in UAT Testing, execute Test Scripts
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Change Control Authorization Process
In order to maintain a positive relationship with our clients and to complete all services and deliverables of a
project on a timely basis, all facets of the project must be agreed upon, and any changes to the project must be
requested and evaluated for impacts. Change control is an essential mechanism to monitor and document all
project changes and deviations from the original scope and objectives of the project. All project changes must
be requested via the project CCA process. The basic steps for a change are:
• The client team or DSI team discovers a need to change the project.
• The authorized client project manager or DSI Project Manager is notified and a CCA is initiated.
• The written project change request is reviewed by all necessary parties and either accepted or rejected.
• If rejected, the change request is maintained in the project file for reference purposes.
• If the written change request is accepted, then:
• All necessary signatures are recorded on the change request
• All affected documentation is revised to reflect the change(s)
• Any adjustments to schedule, scope, and/or cost are made to the overall project plan
• Signatures are required for all change requests
• Copies of the official approved and signed CCA are forwarded to the customer project manager and DSI
Project Manager for the documentation archive. DSI will forward a copy to the Project Accounting Team
in the office to update the project information and budget (if necessary).
Change Control Authorizations Process Steps
Step

Type

Description

1

Request

A request is made for a change to the agreed upon scope baseline. The request
may be internally or externally generated, must be formally written and
communicated to the project manager, and may have been prompted by any
number of reasons or events.

2

Evaluate

The project manager facilitates an evaluation to confirm that the requested
change is in fact a change to the agreed upon scope baseline. If so, the project
manager implements the request as described below.

3

Assess

If the request is in fact a change to the scope baseline, the project manager
assesses the impact on project schedule, budget and work products, using a
similar approach as the original project planning process, utilizing team member
expertise as needed.
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4

Document

The project manager documents the project impact and other critical
information in a CCA form. A summary of the change is recorded in a change
order log. This log is required, and is a very useful tracking tool, and is included
in the project status report.
The change order is presented to the project's governing authority, typically a
steering committee, stakeholder's, or equivalent. In some cases, the project may
have a separate change management board to process change requests. The
governing authority decides whether or not to implement the change, and
obtains approval for any needed additional resources (if it does not itself have
the authority to authorize resource changes).

5

Decide

6

Incorporate

the form of such artifacts as contracts, statements of work, project plans,
requirements and design documents per the approved CCA document.

7

Implement

The project team implements the changes.

The project manager incorporates changes into the project's scope baseline in

Project Terms and Conditions
Statement of Work ("SOW") is entered into by and between Dude Solutions, Inc. ("DSI") and Town of
Thompson's Station pursuant to and subject to the project terms and conditions ("Project Terms and
Conditions") specified below.
• A SOW must be signed by an authorized representative of and who has full authority to bind Client
before the scheduling and delivery of any software, software support, and the commencement of
Professional Services. In addition, the terms of the DSI Online Subscription Agreement
(http://dudesolutions.com/terms) shall apply with the terms of the SOW taking precedence in the event
of a conflict. Acceptance by electronic signature is considered a valid and legally binding form of receipt.
• Invoicing terms are Net 30. Invoices unpaid by Client after 30 days of the invoice date will bear interest
at the lower of either (a) the rate of 1.5% per month calculated monthly or (b) the highest rate permitted
by applicable law.
• All applicable taxes and freight are the responsibility of Client and will appear on invoices as actual cost.
• All orders are subject to credit approval.
• DSI reserves the right to require that overdue Client accounts be paid to current for all prior DSI
completed projects before a new SOW can be executed.
• SOW must be accepted and signed by Client within 60 days after which DSI reserves the right to adjust
or requote the engagement.
• Employment and Subcontractors. DSI and Client agree that the employees of each may possess
technical abilities that are in great demand and further agree that each party has incurred substantial
expense in recruiting and training such employees and would incur even greater expense if required to
replace any such employee. Therefore, DSI and Client each agree not to recruit or employ, either directly
or indirectly, a present employee of the other during the term of this SOW between them, and for two
(2) years following termination of this SOW. Client further agrees that during the term of this SOW and
for six (6) months following the termination of this SOW, it will not, without DSI's prior written consent,
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engage any subcontractor which DSI utilizes to provide the services contemplated under the SOW
should that be the case.
• Warranties on Services and Work Product:
• DSI warrants that the Services shall be performed in a professional manner and to standards not
less than those generally accepted in the industry. The foregoing Warranty shall not apply to any
portion of a deliverable hereunder (a "Work Product") that has been modified by a party other
than DSI without DSI's prior written approval.
• Client's exclusive remedy and DSI's entire liability shall be the re-performance of the Professional
Services.
• Disclaimer. Except as expressly provided in this SOW, with respect to the services and the work
product, DSI makes and Client receives no other warranties, expressed or implied, and expressly
includes all warranties of merchantability and fitness for a particular purpose.
• Term and Termination:
• The term of this SOW shall be effective and binding, and commence on the date signed by Client
and shall terminate as provided herein or upon written acceptance of the work performed with
final payment received.
• Termination Without Cause. Either party may terminate this SOW for any reason or no reason
by providing the other party with thirty (30) days prior written notice.
• Termination for Breach. Except for a party's breach of its confidentiality obligations under this
SOW, or any other agreement, current, and existing between both parties (which breach shall
give the non-breaching party the right to automatically and immediately terminate this SOW), if
either party is in material breach of this SOW, the non-breaching party may provide a written
notice to the breaching party specifying the nature of the breach. The breaching party shall have
thirty (30) days from receipt of such notice to correct the breach. If the breach is not cured within
such period, the non-breaching party may terminate this SOW by providing the breaching party
with written notice of termination. Consent to extend the thirty (30) day cure period shall not be
withheld unreasonably if the breaching party has commenced cure efforts during such period
and pursues cure of the breach in good faith. Notwithstanding the foregoing, if Client is in breach
of the payment terms of this SOW and does not correct such breach within ten (10) business days
of notice from DSI, DSI may terminate this SOW, and may suspend performance under any other
SOW in progress, pending receipt of payment in full.
• Other Termination. Either party may terminate this SOW immediately upon the occurrence of
any of the following events with respect to the other party: (a) a receiver is appointed for either
party or its material assets; (b) either party becomes insolvent, generally unable to pay its debts
as they become due, or makes an assignment for the benefit of its creditors or seeks relief under
any bankruptcy, insolvency or debtor's relief law; (c) if proceedings are commenced against either
party, under any bankruptcy, insolvency or debtor's relief law, and such proceedings have not
been vacated or set aside within sixty (60) days from the date of commencement thereof; or (d) if
either party is liquidated, dissolved or ceases operations.
• Payment upon Termination. Following a termination for cause by DSI under the above, Client
shall, within ten (10) business days of such termination, pay DSI for all Services properly
performed in accordance with this SOW, through and including the date of termination according
to the fees and rates set forth in the applicable SOW.
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We are committed to helping you build your knowledge, network and skills – and Dude University 2020 is the
best training and professional development for operations management professionals. Join us for four days of
intensive training where you can: (http://www.university2019.com/)
• Build a strategic vision for your department and ensure goals align with the mission and vision of your
organization.
• Save your organization time and money by investing in the training you need to keep your operations
excellent and highly efficient.
• Learn how your peers are successfully overcoming similar challenges so you can be a leader of positive
change.
• Receive hands on training and 1on1 guidance from our Client Success experts.
Your registration also includes:
•
•
•
•
•
•

Professional development and leadership sessions
Beginner and advanced solution training classes
Peer-led best practices roundtables and panel discussions
Hands-on solution training
Sunday Opening General Session & Motivational Keynote Speaker
Registered conference attendees also receive the following meals included:
• Sunday Welcome Reception & Dinner
• Hot breakfast Monday, Tuesday and Wednesday
• Networking lunch on Monday & Tuesday
• Tuesday Client Appreciation Dinner

Dude University Policies
CANCELLATION & SUBSTITUTION POLICY
If you are no longer able to attend this event, you may transfer your registration to another individual within
your organization up to April 24, 2020. In the event you are unable to transfer your registration, you may cancel
in accordance with the following refund terms:
• Cancellations received up until 11:59 pm ET on February 28, 2020 will be fully refunded.
• Cancellations received up until 11:59 pm ET on March 31, 2020 will receive a 50% refund.
• After 11:59 pm ET on March 31, 2020, we are unable to issue a refund.

SPOUSE/GUEST POLICY
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Attendees can add a guest when registering for Dude University. Guest passes are available for $200 and
include admission to both Sunday and Tuesday evening networking events. Guests must be 21 years or older,
and cannot attend conference keynotes, breakout sessions or any other conference meals.

PHOTOGRAPHY, AUDIO AND VIDEO RECORDING
Dude Solutions has photographers and videographers taking pictures and video of events and people. We do
not prohibit participants, exhibitors, sponsors, news organizations or other companies from photographing,
video, or audio- taping activities in public spaces. By attending this event, you agree that Dude Solutions has the
right to use, reproduce, broadcast or incorporate in any manner whatsoever, all or any portion of photographs
and/or videos of you for use in marketing materials and/or training materials and for internal use ("Materials").
You grant, irrevocably transfer and assign to Dude Solutions your entire right, title and interest, if any, in and to
the Materials and all copyrights in the Materials arising in any jurisdiction throughout the world, including the
right to register and sue to enforce such copyrights against infringers. You also waive any right to royalties or
other compensation related to the use of the Materials. You understand that the Materials may be substantially
edited, altered, rearranged or modified. You hereby waive any right to inspect or approve the use of the
Materials in any media.

BADGE SCANNING
By allowing an exhibitor and/or sponsor to scan your badge throughout the event, you are opting-in to
receiving communications from that entity. You will be subject to their communications and privacy policy and
must opt-out with them directly.

ADMITTANCE
Dude Solutions, at its sole discretion reserves the right to refuse admittance to or expel from the event anyone
for any lawful reason, including but not limited to circumstances where attendee(s) are behaving in a manner
that could be disruptive or dangerous to the event or other attendee(s). Attendee(s) who are refused admission
or expelled from the event will not receive a refund of any payment rendered.

VIEWS
The views expressed by any event attendee, speaker, exhibitor or sponsor are not necessarily those of Dude
Solutions. All event attendees, speakers, exhibitors and sponsors are solely responsible for the content of any
and all individual or corporation presentations, marketing collateral, advertising and online Web content. If
applicable, Dude Solutions reserves the right to substitute an equally qualified speaker in case of an emergency
or cancellation. Dude Solutions has no duty with respect to presenters, exhibitors or sponsors, and makes no
endorsements of any presentation or product.

LIMITATION OF LIABILITY

26

In no event shall Dude Solutions, in the aggregate, be liable for injury or damages of any Attendee during this
event or traveling to or from this event. Dude Solutions disclaims any liability for the acts of any outside entities
related to this event and reserves the right to cancel the event without liability. Airline tickets, hotel reservations
and any other accompaniments in anticipation of attending the event are done at Attendee's own risk. In the
event that Dude Solutions cancels the event, Dude Solutions may, at its sole discretion, issue a refund of
registration payment.
Each Attendee shall be personally responsible for his/her/their behavior. The organizers do not accept
responsibility for the behavior of any Attendee or outside entity during the event. Dude Solutions shall not be
liable for any delays or failure in performance or interruption of services resulting directly or indirectly from any
cause or circumstance beyond the reasonable control of Dude Solutions.
Attendee(s) at this event agree to indemnify, defend, and hold harmless Dude Solutions, its officers, directors
and agents, against all claims arising out of actions or omissions of Attendee(s) at or in connection with this
event. Under no circumstances shall Dude Solutions have liability with respect to its obligations under this
agreement or otherwise for loss of profits or direct, exemplary, consequential, indirect, incidental, punitive or
other indirect damages of any kind whether alleged as a breach of contract or tortious conduct, including
negligence, or based on any other cause of action.

Registering to attend this event acknowledges acceptance of these terms and provisions of registration.
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Signature
Presented to:
Q-153156
October 08, 2019, 9:10:52 AM

Accepted by:

Printed Name

Signed Name

Title

Date
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